Name:  XXX
Mobile: XXX
E-Mail:  XXX
Applied For:  Storekeeper Accountant,Senior Account,Accounts Manager,Accounts Clerk 
below given links you can directly download resume.
Storekeeper Accountant Resume   
Senior Accountant Resume
Accounts General Manager Resume
Objective: 
To be part of a reputed and progressive organization offering sample opportunities of diversified exposure to handle challenging tasks in Finance and Administration sector utilizes my qualification and the work experience that I have gained with personal development and career progression.
Professional Career Summery:
· Working experience as Assistant Manager Accounts in Toyota Motors
· Working experience as Assistant Accounts in Al-Noor Chemicals
· Working experience as Internee in Zarai Taraqyati Bank Limited
· Expertise in Microsoft Word, excel, Power point and Peachtree
· Possessing excellent works in banking process
Work Experience:
Employer:                            Toyota Motors
Designation:                       Accountant
Duration:                              3rd June, 2013 to 30th June, 2014
Major Responsibilities:
· Preparation of purchase and sales vouchers.
· Preparation of receipt and payment vouchers.
· Preparation of bank receipt and payment vouchers.
· Prepare and maintain OGP (Outward Gate Pass) record.
· Prepare and maintain IGP (Inward Gate Pass) record.
· Preparation of supplier and customer reconciliations statements.
· Preparation of bank reconciliation statements.
· Assist accounts manager in preparation of profit & loss, balance sheet and other statements.
· Prepare stock reports after Physical stock taking in stores on monthly basis.
Work Experience:
 Employer :                   Al-Noor Chemicals
Designatio:             Assistant Accounts
Duration:                          From 2010 to 2012
Major Responsibilities:
· Preparation of books of accounts up to finalization.
· Purchase orders, Purchase/Receive inventory & all A/P reports.
· Sales/ invoicing, account receivables & all other related reports.
· Employees’ payrolls and payments to vendors.
· Responsible for the supervision to make communication link with clients.
Zarai Taraqiati Bank Limited (Internship)
Zarai Taraqiati Bank is the bank of Nation in Pakistan and plying leading role in the region by providing financial services & Agri. loan products, in Pakistan
 Academic Profile 
	Course
	Specialization
	University/Board
	CGPA/%
	Passing Year

	BS Commerce (Hons)
	Accounting
	The Islamia University of Bahawalpur Pakistan
	 3.35
	2013

	I.COM
	Commerce
	Allama Iqbal College of Commerce Bahawalpur Pakistan
	69%
	2009

	Matriculation
	Science
	Technical High School Bahawalpur Pakistan
	  61%
	2007


 Computer Proficiency:
· 3 Months Diploma in Accounting Software’s.
· Peach tree
· Telly
· Excellent working knowledge of Ms Excel, Ms Word & Power point.
Personal Information
Gender                                 :                       Male
Date-of-Birth                       :                       000
Visa Status                            :                     0000
Marital Status                       :                      Single
Nationality                             :                       Pakistani
Languages Known               :                      English, Urdu, Punjabi,
References                           :                        Available upon request
Declaration
I hereby declare that all the above furnished details are true and correct to the best of my knowledge
and belief.

