
Template For Fresh HR Officer Resume Cover Letter
To,
HR Manager,
Dear Sir,
I am a well qualified and highly professional in the field of banking industry who would be an excellent choice for this position.
I have an ability to grow with a job, handle responsibility and build positive relationships with work colleagues at all levels. My previous employer was very satisfied with my work rate, and I am confident that I can bring the same level of high performance to your company.
I believe that my skills, experience, and reputation for excellence can greatly enhance your company’s already impressive performance. I have a proven track record of responsibility, integrity and commitment to company objectives. I am a team player in the office, and am regularly called to fill in with other positions when required. I love working in busy environments, and I am self starter requiring very little supervision.
I believe I can make a positive contribution to your organization, and am looking forward to the opportunity. I very much hope that you will look favorably upon my application by recognizing my enthusiasm, talents and commitment and my future potential.
Thank you in advance for your time and consideration.
Yours sincerely,
XYZ
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